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1 Introduction 
 
1.1 It is essential for us, as a school, to feel that pupils are safe when leaving the school. 

These procedures will support staff and parents/carers in safeguarding the pupils at 
Uplands and ensure that parents’/carers’ wishes are acted upon. 

 
1.2 Deciding that a child may walk/cycle home or may collect a sibling is a big decision to 

make, and will be different for each family.  
 
 

2 Pupils who may walk/cycle to and from school alone 
 
2.1 Only Year 6 pupils may walk or cycle to and from school alone on a regular basis, and 

only with written permission to do so. 
 
2.2 Written permission must be given by the Year 6 child’s parent/carer and delivered to the 

school office in one of the following ways: 

 By completing a paper form (Appendix I), signed by the parent/carer and dated 

 By completing the EdSmart slip for Year 6 parents and giving consent. 
 
2.3 All other pupils must be brought to and collected from school following the procedures 

and guidelines set out in this document except for pupils as outlined in 2.4. 
 
2.4 Pupils in Year 5 may walk to and from school on a temporary basis in exceptional 

circumstances (illness of a parent/sibling etc.), and with permission from the school. This 
will be considered on a case by case basis, and parental contact with the school to agree 
this must be discussed and agreed in advance.  
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2.5 It is the parents’/carers’ responsibility to check the route that their child/ren may take to 
walk/cycle home, in order that they may make an assessment of the appropriateness of 
the journey. The crossing of fast roads and walking/cycling through secluded areas is 
discouraged, and a single route should be agreed. Parents/carers should be confident 
that children have an awareness and understanding of the green cross code and stranger 
danger. It is parents’/carers’ responsibility to ensure they, as parents/carers, are 
sufficiently happy that their child is capable of undertaking the proposed journey safely.   

 
2.6 During winter months and/or inclement weather, children must be dressed appropriately.  
  
2.7 Children should preferably walk in a group and not alone.   
 
2.8 Children in Year 6 should know their home phone number (plus one other emergency 

contact) and/or preferably have their own mobile phone. If a child brings a mobile phone 
to school (Year 6 only), it is to be kept in their locker during the school day and must not 
be taken out. Mobile phones and other valuables brought into school are the owner’s 
responsibility.  

 
2.9 If the school is concerned about the safety of a pupil walking/cycling home 

unaccompanied for any reason, we reserve the right to not allow a pupil to leave the 
premises until the concern/danger has been mitigated, or discussed and agreed with the 
child’s parent/carer. Examples of this might include adverse weather, a gas leak or a 
police announcement. 

 
2.10 Only children in Year 6 who have achieved Bikeability level 2 may cycle to and from 

school. A helmet must be worn at all times when cycling and children must dismount their 
cycles when they are on school grounds. 

 
 

3 Should I allow my child to walk/cycle to and from 
school? 

 
3.1 Please see Appendix A for suggest guidance on whether a parent/carer should allow their 

child to walk/cycle to and from school. 
 
3.2 If you decide that your child is ready for this responsibility in Year 6, you must inform the 

school as outlined in 2.2. Your child will be not be allowed to walk/cycle to or from school 
unless this permission has been given in writing.  

  
3.3 If a parent/carer is not present, your child will also be responsible for their own behaviour 

both whilst walking/cycling to school and whilst on the school premises either before or 
after school. Should a child’s behaviour not be acceptable, you may be asked to 
accompany them until they have proved they can be trusted again.   
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3.4 If, at any time, you wish to change the arrangements you have made, please ensure you 
inform the school, in writing, immediately.  

 
 

4 Procedure for releasing pupils from school 
 
4.1 Pupils will be released from their classroom at the end of the school day by a member of 

staff. 
 

Specific arrangements for Nursery to Year 5 and for Year 6 
4.1.1 The staff member releasing the class/group will ensure that all pupils from Nursery to 

Year 5 are collected by an appropriate person (an ‘appropriate person’ is someone who 
is deemed responsible by the parent/carer and is authorised by the parent/carer to collect 
their child). In Nursery, this is a clearly-defined list of people who may collect pupils. In 
Reception and Years 1 to 5, the person collecting a child may be a regular authorised 
person or someone given authorisation via a discussion between a parent/carer and the 
school office/class teacher. If the school have a concern, it may verify that the person 
who has come to collect a child is suitable by contacting the parent/carer of the child. 

 
4.1.2 The staff member releasing the class/group will ensure that all pupils from Year 6 are 

collected by an appropriate person (see 4.1.1 for clarification of an ‘appropriate person’) 
if they do not have prior written permission to walk/cycle home (as explained in “2 Pupils 
who may walk/cycle to and from school alone”). Pupils with prior written permission to 
walk home may leave the school premises unaccompanied.  

 
4.2 Parents/carers must inform the school (preferably in writing but otherwise via a phone 

call) by 13:00 on the day if their child is being collected by someone other than 
themselves, another of the child’s parents/carers or a regular arranged appropriate 
person (see 4.1.1 for clarification of an ‘appropriate person’). 

 
4.3 In certain circumstances, for example, when a parent/carer is running late, they may call 

or message another parent/carer to collect their child. This arrangement must be 
confirmed by the staff member who is releasing the child (e.g. talking to the parent/carer 
on the phone or being shown the message to confirm arrangements). 

 
4.4 If a child has a club after school (including invite-only clubs and Kidz R Us), the following 

will be undertaken by staff: 

 If the pupil is in EYFS or Key Stage 1, the pupil/s will be taken to the club by a staff 
member. They will be greeted at the club meeting place by a staff member who 
will take the register to ensure all pupils have arrived. 

 If the pupil is in Key Stage 2, the pupil/s are expected to, when released from their 
class by a staff member, go to their club. They will be greeted at the club meeting 
place by a staff member who will take the register to ensure all pupils have arrived. 

 A parent/carer will be contacted if their Year 6 child, who is expected at a 
club/event does not arrive to that club, to ensure their safety. 
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4.5 A responsible, authorised person must be seen for pupils in Nursery to Year 5 and Year 

6 pupils without written permission to walk/cycle home. Therefore, a parent/carer cannot 
request that a pupil meet them out of the grounds. This is to ensure that pupils who do 
not have permission to walk home do not leave the school premises without an adult or 
responsible, authorised person. 

 
 

5 Who may collect a child from school? 
 
5.1 The following outlines who may collect a pupil from Uplands at the end of the school day: 
 
5.1.1 A parent/carer who is registered as having parental responsibility. 
 
5.1.2 A family member of the child, who is known to the staff member or who has been 

approved by the parent/carer. 
 
5.1.3 A sibling who is in Year 7 (11/12 years old) or older, whom the parent/carer deems is 

responsible enough to collect a sibling. Siblings may not collect children in our Nursery. 
 
5.2 Please note that a sibling may not collect another family’s child unless that child’s 

parent/carer has given written (or verbal, to a member of staff who can verify this) 
permission to the school for this to occur.  

 
5.3 Please note that allowing an older child to collect a sibling who is pupil at Uplands is the 

parent/carer’s decision and responsibility.  
 
5.4 Please note: For all the above in this section, if the school is unsure or concerned about 

any arrangement, the school may refuse release of a child. This is for the sole reason of 
protecting and safeguarding a child. In this case, the school will aim to make contact with 
the parent/carer of that child to clarify arrangements. 

 
 

6 Children who are not collected 
 
6.1 In the event that a child is not collected by an authorised adult at the end of a session, 

we will ensure that the child receives a high standard of care in order to cause as little 
distress as possible. We inform parents/carers of our procedures so that, if they are 
unavoidably delayed, they will be reassured that their children will be properly cared for.   

  
6.2 If a child is not collected at the end of the session, we adhere to the following procedures:   
 
6.2.1 The pupil is brought, by a staff member, to the school office. The school office is consulted 

for any information about changes to the normal collection routines.   
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6.2.2 If no information is available, adults are contacted via the numbers held by the school in 
order of priority.  

 
6.2.3 The child will stay at school in the care of a member of staff until the child is safely 

collected. At no time will a member of staff take a child home without permission from the 
Headteacher or at no stage will they leave a child alone in the building.   

  
6.2.4 If a parent/carer is late in collecting their child, the parent/carer should go to the main 

office to collect their child. 
 
6.2.5 If no one can be contacted to collect the child after 16:30 or staff are no longer available 

to care for the child, we may contact the Multi Agency Safeguarding Hub (MASH) at 
Bracknell Forest Council. If no one can be contacted to collect the child after a club in 
school which has finished at 16:20, then the MASH team may be contacted as early as 
16:45. In specific instances where we are concerned about a family or home situation in 
relation to collection, we may call the MASH team earlier than this. 

 
6.2.6 Late collection is noted down to monitor patterns and act in the best interests of the child. 

If a parent/carer does not collect within the timescales above and cannot be contacted, 
this is recorded formally. 

 
 

7 Children at home alone 
 
7.1 Whilst we do not feel this is best practice, there are no legal age restrictions on a child 

being at home alone. However, we would like to highlight the following guidelines which 
may help a parent/carer make a decision or provide additional advice. 

 
NSPCC: leaving children home alone advice 
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-
alone/ 

 
NSPCC: home alone guide 
https://learning.nspcc.org.uk/research-resources/leaflets/home-alone-guide/ 
 
NSPCC Questionnaire: Is my child ready to be left alone at home? 
https://home-alone.nspcc.org.uk/?_ga=2.117980361.1572353531.1571406034-
1635474258.1551979963 
 
 

 
 
 
 
Appendix A 

https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-alone/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-alone/
https://learning.nspcc.org.uk/research-resources/leaflets/home-alone-guide/
https://home-alone.nspcc.org.uk/?_ga=2.117980361.1572353531.1571406034-1635474258.1551979963
https://home-alone.nspcc.org.uk/?_ga=2.117980361.1572353531.1571406034-1635474258.1551979963
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Should I allow my child to walk to and from school? 

Suggested guidance 
 
Preparing your child to make an independent journey   
There are many ways to prepare your child to make an independent journey, and different 
experiences will shape a pupil’s ability to cope with independent situations. For example, 
children who are driven to school may not have the opportunity to develop road awareness and 
could be more vulnerable when they start to walk to and from school independently. Walking to 
and from school is a great opportunity to learn road safety skills. At Uplands, we feel the best 
way to do this is to walk with your children from a young age, teaching them about crossing the 
road, learning how to navigate and a host of other skills. This helps them gain the experience 
and confidence to deal with traffic and finding their way on their own, in preparation for walking 
with friends or alone when they are older.   
  
You may wish to teach your child to:   

 Pay attention to traffic at all times when crossing the street; never become distracted. 

 Always cross at the intersection where there are traffic lights; do not cross in the middle 
of the road. Alternatively, cross in a place where you can see clearly in all directions.   

 Avoid crossing by parked cars or bends in the road.   

 Look both ways before crossing; listen for traffic coming; cross while keeping an eye on 
traffic.   

 Look out for cyclists.   

 Remember that drivers may not see them, even if they can see the driver.   

 Remember that it is hard to judge the speed of a car so be cautious.   

 Never follow someone who is either a stranger or someone they know but is not a 
designated "safe" adult.  

 
When deciding whether your child is ready for this responsibility, you might wish to consider the 
following:   

 Do you trust them to walk straight home?   

 Do you trust them to behave sensibly when with a friend?   

 Are they road safety aware?   

 Would they know what to do if a stranger approached them?   

 Would they have the confidence to refuse to do what a stranger asked?   

 Would they know the best action to take if a stranger tried to make them do something 
they didn’t want to do?  

 Would they know what to do if they needed help?   

 Would they know who best to approach to get help?   
  
If you are not confident about how your child would react, then you should seriously consider 
whether you should allow them to walk on their own.   
 


